Background Screening Registration Guide

Step 1. Go to the website

Open your browser and go to https://ncsrisk.org/ncs/. Click FIRST-TIME REGISTRANT to
begin.
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Step 2.
Click 'Begin the registration process.’
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Begin the registration process.

Step 3.
From the dropdown, select 'Seventh-day Adventist Church' and click Select.
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Please select your Organization from the list below:
(Seventh-Day Adventist Church v]




Step 4.
Select "'WA - Washington' and click 'Select and Continue.’
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Please select the State in which your Conference, Program or University is located
[ select and Continue

If you need assistance, please contact your Adventist program for further direction.

Step 5.

Select 'Washington Conference' and click 'Select and Continue.'
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Please select your Conference, Program or University

Washington Conference ~

Select and Continue |

Step 6.

When asked if you have previously registered, select 'No.'
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Have you previously registered with Adventist Screening Verification?

Step 7.

Create your User ID and Password, then click 'Continue.’
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Please create a user id and password that you will use to access your account

Common names like Mary and John are not good choices as they are most likely already in use.
Common abbreviations like ‘jsmith" and ‘mjones' are also likely to already be in use.
We suggest using your full name (without spaces) or email address as they are more likely to be unique.

Create a User ID: [ ]

Create a Password: [ ]




Step 8.
Select ‘Submit Background Check.'
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Step 9.

Select the boxes and enter your first name, last name and Social security number and select
‘Submit Background Check.’

'Your background check will include:

Social security Trac

This search identifies potential address and alias detail from the last 7 years.
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offender registry for the first year
A credit check is NOT included.

‘The Fair Credit Reporting Act governs all background chacks. We are NOT checking your credit report. Use of the word "credt” references the law. You can print a copy of
permission which s not included in this disclosure.

and specific

tights under the Federal and applicable State Fair Credit Reporting Act(s).

You, as a consumer, have a number of rights when it comes to your personal information and your background check report Seventh Day Adventist Church - HR Programming i required by law to provide you with information regarding those
ights and to gain your consent for a background check before allowing you to continue with your order. Please review and sign, by checking the boxes, to indicate your consentto bagin the background chack process and to acknowlsdge your

Consent to Use of Electronic Records and Signatures
You have the opportunity to complete and sign documents, as well as receive notices and other documents related to your application and background check, in electronic rather than paper form. To agree to these uses of electronic
documents and signatures, and to sign this document with the same effect as physically signing your name, click the "Sign’ buton at the bottom of this page after reviewing the information belo
In order to sign, complete and receive documents electronically you will need the following.
« a A personal e-mail address:
« b. A computer or other device with standard e-mail softwar

« . Internat Explorer version 9 or newer, Firefox, Google Chrome, or Safari
« d. A connecion to the Intemet; and

« e. A printer if you want to print paper copies.

[ 1 acknowledge receipt of the preceding Consumer Financial Protection Bureau's notices "A Summary of Your Rights Under the Fair Credit Reporting Act” and "Consumers Have a Rightto a Security Freeze.

[ 1 have read the Disclosure Regarding the Employment and/or
Position Background Report

background reports regat

v Employee Position Background Report pr
my signature below, | hereby consent to the preparation by Sterling Volunteers, a cons

b String Voknteers sndtis Authoizatonto Obsi Employment andior VokntserismNon Eployee
umer reporting agency located at 1 State Street Plaza, New York, NY 10004, %0, www.sterlingvolunteers.com, of
and the release of such reports to any organization | authorize and its designated representatives, to ass\sﬂhemgamzatmn in making an employment and/or volunteerisminon-employee position decision
involving me at any time after receipt of this authorization and throughout my employment andlor position, to the ext

Tow To this end, | hercby authorize wihout eservation, any sate or oderal
organization itself, and authorize Steriing Volunteers to provide such information to the organization. | agree that a facsimile(fax"), electronic or photographic copy of this Authorization shall be as vaid as the original
[Il885-326-1860, Option 3

ited by
faw enforcement agency or court educational insttution, mtor vehicle record agency, credit bureau or other information service bureau or data repository. o furnish any and al information regarding me to Sterling Volunteers andlor the
[ ! understand that by typing my name where indicated below, | consent to the use of electronic records and signatures in the manner described above, and the electronic storage of such documents.
Your First Name Your Last Name

First Name' Last Name

SSN Input your SSN

CINosSN

You are done!

If any additional information is needed you will hear from the conference HR department

If you have any questions, please feel free to reach out to HR at
253-681-6015 or at WAC.HR@wc.npuc.org
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