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[bookmark: _Toc177545274]INTRODUCTION
[bookmark: _Int_r9YUS8HR]The purpose of this handbook is to set forth the objectives of Thompsonville Christian Junior Academy, and to provide you with information which will insure a happy relationship between students, parents, and teachers.  It is to serve as a guide to school policy as well as a source of information regarding school standards and other aspects of school life. It is hoped that the information provided will answer any questions you have relative to the operation of the school. If you have questions not answered here, please call the school and we will be happy to help you.

[bookmark: _Toc177545275]PHILOSOPHY
Thompsonville Christian Junior Academy is founded on the philosophy that 
“True education means more than the perusal of a certain course of study. It means more than preparation for the life that now is. It has to do with the whole being and with the whole period of existence possible to man. It is the harmonious development of the physical, the mental and the spiritual powers. It prepares the student for the joy of service in this world and for the higher joy of wider service in the world to come.” 
Ellen G. White, Education, Pg. 13

It is the purpose of Thompsonville Christian Junior Academy to provide the setting, the inducement and the opportunities for this balanced approach to education.
[bookmark: _Toc177545276]MISSION STATEMENT
Thompsonville Christian Junior Academy's mission is to teach students to reveal Jesus through their academics, behavior, music, and community service. 
[bookmark: _Toc177545277]SPECIFIC OBJECTIVES
[bookmark: _Toc177545278]SPIRITUAL
· Develop a relationship with Jesus as their personal Savior, Friend, and Guide in all areas of life.
· Build an appreciation for the Bible - its stories and wise instruction.
· Love the Christian lifestyle and demonstrate an awareness of the positive benefits of Christianity.
· Share with others their personal Christian experience.
· Show respect for people of other religious and philosophical persuasions. 

[bookmark: _Toc177545279]ACADEMIC
· Gain knowledge and participate in new experiences. 
· Allow imagination and creativity to flourish as they learn to think logically and analytically. 
· Cultivate problem–solving strategies and distinguish between relevant and irrelevant information.
· Acquire literacy, numeracy, and technology skills that enable them to meet the demands of life.
[bookmark: _Toc177545280]SOCIAL
· Form healthy self-confidence and emotional maturity.
· Make informed decisions and accept responsibility for the consequences.
· Learn to cooperate with school, parental, civil, and church authorities.
· Develop social skills for appropriate interaction with others.
· Form a respect for people of different cultures and those who are other abled.
· Recognize the elements of fair play and the importance of a positive attitude.
· Exhibit good work habits such as diligence, initiative, effort, and integrity.
[bookmark: _Toc177545281]PHYSICAL
· Practice the principles of healthful living and recognize its importance in all aspects of life.
· Follow a healthy diet and participate in physical activities.
· Abstain from harmful substances.
· Develop useful ability in all kinds of work while enjoying the benefits of proper rest and leisure time.


[bookmark: _Toc177545282]ADMISSIONS
[bookmark: _Toc177545283]NONDISCRIMINATORY ADMISSION POLICY
	Thompsonville Christian Junior Academy admits students of any faith, race, color, national, and ethnic origin to all the rights, privileges, programs, and activities of the school. It does not discriminate on the basis of faith, race, color, national, or ethnic origin in administration of its educational policies, admission policies, scholarship, and other school administered programs.
[bookmark: _Toc177545284]RELIGIOUS INSTRUCTION
The entire school program shall give evidence of the religious objectives of the school. Not only does Bible class have a prominent part in the daily schedule, but all classes and activities will emphasize character building. Each school day will begin with prayer and devotional experiences. A short prayer will precede the opening of classes, the noon lunch, and afternoon dismissal. Following the biblical standards of the school, and the school board, each student will also be held to such standards. This includes their behavior as noted in further detail in the “proper conduct” section below, as well as their appearance as noted in further detail in the “dress code” section below.
[bookmark: _Toc177545285]MINIMUM AGE REQUIREMENT
Pupils are eligible to be admitted to kindergarten if they have reached the age of 5 years by September 1. If during their first four weeks children should show that they are not ready for school, the parents will be counseled to withdraw this student and wait until the next year when age and development will prove them ready to begin school.
[bookmark: _Toc177545286]PROCEDURE OF ENROLLMENT
Parents or guardians desiring to send their children to Thompsonville Christian Junior Academy may obtain an application from the school. This application must be filled out online, signed by the parents and the student and submitted to the school. Due to liabilities issues, all student applications must be complete before the student is allowed access to the classroom. All applications are presented to the School Board for approval. A child entering the school for the first time must present evidence of his age, an up-to-date immunization record, and a certificate of physical examination and eye examination within the last 12 months. Since the school board follows biblical standards in hiring teachers, they will do the same with accepting students. Teachers and/or students who claim and follow a lifestyle against biblical standards will not be accepted as teachers and/or students in our school. 
[bookmark: _Toc177545287]STUDENT CITIZENSHIP
[bookmark: _Toc177545288]ATTENDANCE
[bookmark: _Toc177545289]ABSENCE 
The only excuse for a student being absent from school is personal illness or illness or death in the immediate family. Absences are excused only on the basis of a written excuse signed by a parent or guardian. If a student is absent because of illness, the student’s parents or guardians are required to call the teacher by 8:00 a.m. on the affected school day. Students are expected to make every effort to attend. Excessive absences will be brought up for review by the school board. An “arranged absence” that is fabricated or premeditated by the student will not be excused. The work missed is not guaranteed to be available for make-up.   

[bookmark: _Toc177545290]ARRANGED ABSENCE 
It may sometimes be necessary or desirable for a student to be absent from school for urgent family matters or for other reasons deemed important by the family. The head teacher may permit an arranged absence in such cases. All assigned class work to be missed should be arranged prior to the absence and in some cases, the class work that will be missed must be completed prior to the absence. Request for arranged absences should be presented in writing to the head teacher. When students have unexcused absences and prior arrangements were not made and approved, any work missed or grade points lost will be made up or forfeited at the option of the teacher(s) involved. Unarranged absences of more than 6 per quarter may result in the student’s dismissal from the school subject to school board review.

[bookmark: _Toc177545291]TARDINESS 
Any student entering class after 8:00 a.m. will be marked tardy without exception.
[bookmark: _Toc177545292]PROPER CONDUCT
Thompsonville Christian Junior Academy maintains Christian ideals in matters of morals, dress, and conduct. The standards for conduct are intended to improve the students’ standing in society, elevate their character, ennoble their mind and increase their happiness.
     
The earnest, conscientious, faithful Thompsonville Christian Junior Academy student shows willingness to cooperate with the standards outlined for the school. The student will:

· Purposefully support the religious ideals of the school rather than willfully undermining them.
· Congenially fulfill behavior standards rather than willfully disregard them.
· Use pure language and avoid the appearance of evil avoiding using profane language or indulging in lewd conduct or suggestions or possessing or displaying obscene materials.
· Follow practices which contribute to strengthening the health of the body rather than possessing or using alcoholic beverages, tobacco or other debilitating drugs.
· Participate in activities which strengthen his/her character.
· Practice honesty, truthfulness and integrity rather than stealing, lying, cheating and willfully deceiving in school affairs and life in general.
· Base his/her association with others on purity and belief in the inestimable value of himself and others.
· Keep hands, feet, and objects to themselves as a means of respect of personal space towards others to promote a safe and comfortable environment for all.
· Practice punctuality and dependability by meeting appointments regularly and promptly.
· Dress modestly, neatly, appropriately, and simply.
[bookmark: _Toc177545293]DRESS CODE  
To preserve the attractiveness and dignity of the learning environment, Thompsonville Christian Junior Academy has adopted a uniform policy.

Students are expected to be neat, clean, and well-groomed when they come to school. Clothes that are faded, worn out with holes, dirty, inappropriately patched, or frayed may not be worn. Jewelry, unnatural nail polish, and colorful cosmetics are not permitted. 

[bookmark: _Toc177545294]UNIFORM POLICY

· Black, Navy blue, or khaki uniform pants (no exceptions for jeans of any color); shorts that are below-the-knee are acceptable if they fit the black or khaki uniform pants criteria; below-the-knee skirts of the above-mentioned colors are also approved  
· No slacks, sweats, leggings, or any other athletic type pants/shorts are allowed at school.
· Polo or oxford shirts.
· All uniform clothes must not display any inappropriate or offensive language.
· During winter, sweaters and jackets are permitted if they are consistent with the approved shirt colors above. Jackets or sweaters must not contain any offensive language.  
· [bookmark: _Toc177545295]On Thursday, school tee-shirts are allowed. 
DISCIPLINE

It is the desire of the teacher(s) and staff at Thompsonville Christian Junior Academy to encourage by work and example the willing acceptance of school standards. When a student’s attitude and behavior shows a willful disregard for these standards, the following steps will normally be followed in disciplinary procedures. 

1. Verbal counsel and admonition through conferences, either in person or by phone, at all or several of the following levels:
a. Teacher – student 
b. Teacher – parent 
c. Head teacher – student 
d. Head teacher – parent 
e. Head teacher – parent – student 
2. A written statement expressing serious concern about the trend of a student’s school program sent to the parents.
3. Suspension by the head teacher or school board. If the student and his/her parents desire the student to continue in school, they may request reinstatement and indicate how the student plans to correct the circumstances which led to their suspension.
4. Probation for a limited time to give the student opportunity to change the trend of their experience or to show that the major problem was an out-of-character incident. When a student’s status becomes probationary, they are ineligible to hold student organizational offices or participate in extra-curricular activities. (In some situations, probation may occur before suspension.)
5. Immediate termination and withdrawal from the school by action of the faculty and ratified by the school board because of a trend of irregularities or a major behavior problem.

NOTE: Usually a statement of serious concern or a negative item in a student’s record will not affect the recommendation forwarded to the school board or to another institution if that particular item is an isolated, out-of-character development with no recurring problems. Probation, suspension and termination are of major significance, however, and are, as a rule, included in any recommendation forwarded to any other institution to which the student applies.
[bookmark: _Toc177545296]BULLYING, CYBERBULLYING, HARASSMENT, OR INTIMIDATION
Acts of bullying, cyberbullying, harassment, or intimidation are prohibited and violate the
safety of the school, students, and staff. Students, parents, and staff are responsible for
reporting these behaviors at school and school activities.
Examples include:
· Hitting, kicking, shoving, spitting, hair pulling, throwing something at someone
· Getting another student to harm someone
· Teasing, name-calling, critical remarks, threatening (in person and/or in writing)
· Demeaning comments and derogatory jokes
· Rude and/or threatening gestures
· Intimidation, extortion, or exploitation
· Spreading rumors or harmful gossip
[bookmark: _Toc177545297]WEAPONS
The possession or use of weapons, dangerous objects, explosive devices, or any
instrument, including imitation and toy weapons, used for the purpose of causing
someone injury during school or at any school-sponsored activity is a violation of school
policy and state law.
[bookmark: _Toc177545298]BEHAVIOR CONTRACT
I consider it a privilege to attend a Christian school and understand that I will be expected
to be obedient and treat others with kindness and respect. I agree to follow all the school
rules as listed in the school handbook, and as announced by school personnel. If I disobey
or treat others with unkindness or disrespect, the teacher will talk with me and, if
necessary, notify my parents of my behavior. I understand that if I do not follow the school
rules, discipline may result. This may include suspension or dismissal.
[bookmark: _Toc177545299]CLOSED CAMPUS
Thompsonville Christian Junior Academy operates a closed campus. Students are not permitted to leave the school at any time without authorization from the teacher. This covers the time period from when the student initially arrives on the campus until he/she leaves for home after school is dismissed. Students who need to leave campus before their regular school day is over must get permission from an authorized person in the office and a parent before signing out and exiting the building. Any unauthorized leave or absence will be considered truancy and will result in disciplinary action.
[bookmark: _Toc177545300]ACADEMIC DISHONESTY 
A student involved in academic dishonesty will not receive credit for the class work in which they are dishonest. The teacher completes a notice of irregularity and refers the case to the head teacher and the school board for further action. Generally, an incident of academic dishonesty is considered a major problem, and the student will be placed on probationary academic status. The student involved in additional dishonesty in the same class or in another class may be required to withdraw from the class and forfeit the academic credits. 
[bookmark: _Toc177545301]GENERAL INFORMATION
[bookmark: _Toc177545302]SCHOOL HOURS
The school day begins at 8:00 a.m. and dismisses at 4:30 p.m., with no school on Friday.  Students should arrive at school no earlier than 7:40 a.m. unless they are enrolled in the before-school care program. At 4:30 p.m., supervision of students is transferred to the after-school-care provider. 
[bookmark: _Toc177545303]BEFORE AND AFTER SCHOOL CARE PROGRAM
The before- and after-school-care program is sponsored by Three Angels Broadcasting Network as a free service to their employees and the school community. The before-school-care hours are 7:15 a.m. to 7:55 a.m. with after-school-care being from 4:30 p.m. to 5:45 p.m., Monday-Thursday. Students are encouraged to use this time to do any homework they may have. 
NOTE: Supervision ends 10 minutes after the close of the after-school care program Monday through Thursday. Students are expected to have left by then. Parents of students remaining beyond the 10 minutes will be charged $20 per occurrence.
[bookmark: _Toc177545304]BIBLES 
Every student is encouraged to have a Bible of their own. This should be ready to use on the first day of school and should include both testaments. Please consult the student’s teacher regarding any suggested version. 
[bookmark: _Toc177545305]WEATHER RELATED CLOSURES 
Teachers will send a text to parents no later than 6:30 AM the morning before a weather-related closure.
     
The decision to close or not to close the school is based on the road conditions near the school and staffs’ homes. The road conditions in your area may be very different. Remember the safety of you and your child is your responsibility and if, at any time, you feel it is unsafe for you to drive your child to school, you have the right to keep them home. Please let the teachers know if you decide to keep your child at home.
[bookmark: _Toc177545306]LUNCHES 
There are no provisions made for serving a hot lunch to students at the school; therefore, all students will be required to provide their own lunches. No meat or caffeine products are allowed. The food that the students bring is for them and not to be shared unless prior arrangements are made at least 24 hours in advance. All students must stay on the school grounds during the lunch period unless prior arrangements have been made with the teacher.
[bookmark: _Toc177545307]GUM 
Because of potential damage to floor surfaces and furniture, gum is not permitted at school.
[bookmark: _Toc177545308]SCHOOL PROPERTY 
Students are fully charged with the care of school property. Reparations for damages to school furniture, the building or the school-owned books may be charged to the child causing undue wear and tear on the property. 
Students are expected to care for all school property as though it belonged to them and their parents, remembering that it has been dedicated to God for use in His institution. In the event of damaged property, replacement or repair, the situation will be handled on an individual basis. 
[bookmark: _Toc177545309]TELEPHONE 
The school telephone is for business use and emergency calls only.  In the case of an emergency, please call one of the school teachers.
[bookmark: _Toc177545310]CELL PHONES 
Cell phones are not allowed in school during school hours, including before- and after-care.
[bookmark: _Toc177545311]PARENT TEACHER CONFERENCES 
A minimum of two parent-teacher conferences will be held during the school year. The teacher for each of these conferences will give you an appointment time. At any time, parent-teacher conferences may be arranged. Such conferences will be held after school hours. 
[bookmark: _Toc177545312]GRADUATION 
There will be an appropriate graduation exercise for the eighth grade which will be representative of the high standards and religious character of the school. All assignments must be completed and turned in one week prior to graduation in order to be a participant in graduation.
[bookmark: _Toc177545313]FIELD TRIPS 
Enriched instructional opportunities are provided through well-planned field trips. Adequate supervision is supplied, and all care taken to ensure the safe conduct of each student on such trips. Parents will be informed as to any and all field trips planned. Students who wish to participate in school field trips must have all work completed. Parents are encouraged to accompany their child(ren), though will only be allowed to drive their own child(ren) unless they have gone through the appropriate Illinois Conference assigned training, finger printing, and can prove having the Illinois Conference-required level of insurance coverage.
[bookmark: _Toc177545314]NON-SCHOOL ITEMS 
Students must obtain permission from the teacher before bringing to school such things as stuffed animals, pets, special projects, etc. At no time will a student be permitted to bring to school electronic devices (radios, CD/MP3 players, video games, etc.), knives, squirt guns, firecrackers, matches, firearms, traditional weapons, or other material of this nature. Infractions of this rule may result in permanent loss of the article and suspension from school. 
[bookmark: _Toc177545315]LAPTOPS 
Students are to sign the Computer Agreement form before having access to school computers. Laptops are not needed for general schoolwork for students in grades 1-4. The school has Chromebooks available for those students to use when needed for class work. Students in Grades 5-10 have online assignments. MacBooks are provided at school, though computers may be needed at home to finish what is not completed during school hours. School computers are not to be taken home or otherwise leave school campus. Computer use is monitored while in use. Personal laptops are not to be used by students in school or during the after-school program. Thumb drives can be used to transfer data needed for school assignments. 
[bookmark: _Toc177545316]SKATES 
Skates, wheeled shoes, or any wheeled apparatus are not allowed in the gym.  Permission must be obtained prior to bringing such items to school in general for use outdoors. In addition, they will only obtain permission to bring them IF they are used with all protective gear (knee pads, elbow pads, wrist guards, helmet).
[bookmark: _Toc177545317]MEDICATIONS 
The school does not provide prescribed medications as it is not lawful. If medication needs to be taken during school hours, a note must accompany the medication. It is required that all medications, including cough drops, come with written instructions for dispensing be given to the child’s teacher. Students who may need the use of an inhaler need to obtain the inhaler form and have it filled out and signed by their physician. Any other prescription medication has a separate form to be filled out by the physician if it will need to be taken/administered during school hours.
[bookmark: _Toc177545318]ILLNESS 
Students should not come to school if they are sick. Any student exhibiting symptoms such as but not limited to fever of 99.5 or above, vomiting, diarrhea, persistent cough or runny nose, severe sore throat, rash, head lice, pink eye, or any condition deemed contagious by a doctor need to stay home until they are symptom-free for at least 24 hours or have a doctor’s note stating that they are safe to return to school. In the case of lice, the hair needs to be free of live lice before returning to school. Students who are too medicated to function normally in the classroom should also stay home. Students exhibiting any of the aforementioned symptoms during the school day will be sent home with no exceptions. We follow the Illinois state board of health guidelines for said illness, though any symptoms shown during the day will result in the student sent home.
[bookmark: _Toc177545319]HEAD LICE
In the occurrence that a student should be found with live head lice, said student is to be kept home and treated properly until all lice have been killed and properly removed from their head. They may return to school once they have no live lice. They are also then to be daily monitored by parents/guardians for the following 2 weeks and retreated 10 days after the first treatment to eliminate any newly hatched lice. 
· If live lice are spotted while at school, the student(s) will be sent home early for treatment (despite what the CDC mentions). However, if only nits are found, the student may remain at school and simply be re-checked and treated at home.
· It is also highly recommended that all household items that are able to harbor lice be treated to ensure no further spread after treatment.
[bookmark: _Toc177545320]INSURANCE 
Students are covered by the school’s accident insurance. Any accident should be promptly reported to the head teacher. Parents should acquaint themselves with the policy which is provided at registration time. Once the insurance forms are properly filled out, the settling of all claims is made by the parents dealing directly with the insurance company.
[bookmark: _Toc177545321]TRANSPORTATION 
The school does not provide transportation for students to and from school. Car-pooling is suggested where possible and desirable. 
[bookmark: _Toc177545322]COVID-19
If a student has been exposed to, or lives with an individual who tested positive for Covid-19, they are asked to wear a mask for a week’s time. If a mask cannot be worn, it is requested the student stay at home for that first week. If the student exhibits symptoms, they will be sent home where they will stay until they cease to exhibit symptoms or test negative. Masks are to be used at parental discretion. 
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