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JOB DESCRIPTION 
POSITION TITLE: Children’s Ministry Teacher         	                   DATE: June 25, 2026 
DEPARTMENT: Glendale City Church Children’s Department          REPORTS TO: Anji Arm CLASSIFICATION:   Part-Time, Non-exempt (3 hrs., per week)        PAY RATE: $18.47/hr.
POSITION SUMMARY   
Support Southern California Conference in fulfilling its mission, “to exalt Christ by cultivating healthy churches and schools: and its core values of integrity with transparency, engagement, stewardship, unity in diversity, and relationships and team. 
Perform instruction for children attending Sabbath School classes. Ages 0-17. 
ESSENTIAL FUNCTIONS 
1. Regular attendance. 
2. Prepare age-appropriate lessons ahead of time. 
3. Prepare and purchase supplies for crafts. 
4. Greet children and parents Sabbath morning. 
5. Obtain parent and child information if the child is new. 
6. Comply with policies and procedures of the Southern California Conference, including but not limited to those in the employee handbook, and the North American Division Working Policy. 
7. Perform other duties as assigned. 
REQUIRED QUALIFICATIONS 
To perform this job, the individual must: (all three below are required)
● Perform each essential function satisfactorily, and 
● Be a member of the Seventh-day Adventist Church in good standing, and 
● Meet the requirements listed below.

Education and/or Experience
Previous experience working with children in educational, ministry, or childcare settings 

Competencies 
● Ability to relate and engage children and their parents
● Effectively utilize and adapt official SDA materials to fit the specific needs of the class  
● Ability to implement engaging teaching methods to improve attention and   information retention  
● Ability to function as a team player. 
● Self-starter and able to work with minimal direct supervision. 
Personality Traits 
Positive attitude, professional, flexible, tactful, approachable, proactive, dependable, pleasant.

Certificates:
     Pass Live Scan criminal clearance process 
    Mandated Reporter Certificate
PHYSICAL DEMANDS 
While performing the duties of this job, the employee may be required to do the following for prolonged or significant periods: sit, stand; walk; use hands and fingers; reach with arms; talk; and hear. The employee is occasionally required to climb, balance, stoop, and kneel. The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include close, distant, color, peripheral vision and ability to adjust focus. 
WORK ENVIRONMENT 
The noise level in the work environment is usually moderate. Extended hours and travel may occasionally be required. 

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
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