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JOB DESCRIPTION

POSITION TITLE: Athletic Director/PE Teacher	DATE:	   April 7, 2026
		
DEPARTMENT: Newbury Park Adventist Academy	REPORTS TO: Principal/VP

CLASSIFICATION: Full Time, Exempt                                   SALARY RANGE: $62,504 - $86,112
		

[bookmark: _Hlk509529837][bookmark: _Hlk509527702]POSITION SUMMARY	
Support Southern California Conference in fulfilling its mission to exalt Christ by cultivating healthy churches and schools. Embody the organization’s values of integrity with transparency, engagement, stewardship, unity in diversity, and relationships and team.
Newbury Park Adventist Academy (grades 9-12), located in Ventura County, California is seeking a Physical Education Teacher/Athletic Director to provide instruction in physical education, personal fitness, and age-appropriate movement skills while fostering sportsmanship, responsibility, and respect.  This position will also assume leadership and oversight of NPAA’s athletic programs.

Beyond instruction and AD duties, responsibilities include supervision duties, support of school events, collaboration with families and staff, and participation in student recruitment and community outreach. NPAA is supported by a committed school board, surrounding constituent churches, and a conference office dedicated to cultivating healthy Adventist schools.

Newbury Park Adventist Academy has a long tradition of athletic participation and student development. The successful candidate will bring enthusiasm, structure, leadership, and vision to the physical education and athletic programs while supporting the holistic development of students—physically, socially, emotionally, and spiritually.


ESSENTIAL FUNCTIONS (Examples below, use action words e.g. Act)
1. Regular attendance. (this statement is required for all positions)
2. Strong classroom management and student engagement skills.
3. [bookmark: _Hlk509514945]Excellent communication and interpersonal skills.
4. A Student and family centered approach to education (customer service mindset).
5. Knowledge of and commitment to best instructional practices.
6. Comfort with and adaptability to educational technology and digital learning tools.
7. Willingness to support after school programs and extracurricular activities.
8. Clear, engaging and confident teaching style.
9. A collaborative team player attitude.
10. Commitment to Adventist Christian education and student spiritual development.
11. Coordinate sports schedules, events, and compliance requirements.
12. Foster a culture of sportsmanship, teamwork and discipline.
13. Build and grow a competitive  varsity athletic program.
14. Develop feeder relationships at the elementary and junior high levels.
15. Lead practices, conditioning and skill development.
16. Cultivate a program centered on excellence, accountability and character.
17. Comply with policies and procedures of Southern California Conference, including but not limited to those in the employee handbook, and the North American Division Working Policy. (this statement is required for all positions)
18. Perform other duties as assigned. (this statement is required for all positions)

[bookmark: _Hlk509528058]REQUIRED QUALIFICATIONS 
To perform this job, the individual must: (the following statements are required for all positions)
· Perform each essential function satisfactorily, and  
· Be a member of the Seventh-day Adventist Church in good standing, and
· Provide citizenship and criminal clearance documents and a signed child abuse reporting statement.
· Must be legally authorized to work in the United States.
· Meet the requirements listed below. 

Education and Experience 
· Bachelor’s degree (or higher) in Physical Education, Exercise Science, Health or a related field is required.
· Possession of SDA teaching certification (or in process).
· Coaching experience strongly preferred.
· Athletic Director experience is a plus.

Competencies 
· [bookmark: _Hlk509516002]Good written and verbal communication skills in English (composition, spelling, and punctuation). 
· Knowledge of Microsoft Office Suite (Outlook, Word, Excel, PowerPoint), Internet search engines and other computer and mobile applications for work. 
· Ability to speak other languages desirable.
· Innovative and a visionary.
· Problem solving and analytical skills.
· Understanding of technique, conditioning and athletic development.
· Ability to create a safe, structured and motivating training environment.
· Commitment to modeling Adventist Christian values and supporting the spiritual growth of athletes.
· Dedication, reliability and genuine passion for helping young people thrive.
· Build relationships and ability to relate to diverse peoples and cultures. 
· Strong verbal, written, and interpersonal and communications skills. 
· [bookmark: _Hlk509516071][bookmark: _Hlk509532143][bookmark: _Hlk509528505]Ability to relate and engage with diverse peoples and cultures. 
· Ability to function as a team player. 
· Self-starter and able to work with minimal direct supervision.
[bookmark: _Hlk509532183][bookmark: _Hlk509516326]
Personality Traits 
Professional, excellent work ethic, punctual, flexible, tactful and discreet, approachable, proactive, dependable, pleasant, positive attitude, joyful spirit, good sense of humor, appropriate, decorous, and modest attire, high level of emotional intelligence, 
[bookmark: _Hlk509532207]
Certificates, Licenses, Registrations 
· CPR/First Aid Certification preferred
· Valid Driver License
[bookmark: _Hlk509516387][bookmark: _Hlk509528703]
[bookmark: _Hlk509532276]PHYSICAL DEMANDS 
While performing the duties of this job, the employee may be required to do the following for prolonged or significant periods: sit, stand; walk; use hands and fingers; reach with arms; talk; and hear. The employee is occasionally required to climb, balance, stoop, and kneel. The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include close, distant, color, peripheral vision and ability to adjust focus.

[bookmark: _Hlk509516423]WORK ENVIRONMENT
The noise level in the work environment is usually moderate. Extended hours and travel may occasionally be required. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions.



Submit résumé and cover letter via email to:

Wayne Dunbar
Vice President for Education
Southern California Conference of Seventh-day Adventists
1535 E. Chevy Chase Drive
Glendale, CA 91209-0969
wdunbar@sccsda.org








[bookmark: _Hlk12887064][bookmark: _Hlk12887112]SIGNATURES

[bookmark: _Hlk12887035]This job description has been approved by all relevant levels of management:

Executive Officer	________________________________________ Date:	___________________

Supervisor		________________________________________ Date:	___________________

Human Resources 	________________________________________ Date:	___________________


Employee’s signature below constitutes employee’s understanding of the essential duties and responsibilities and the qualifications required of this position.


Employee		________________________________________ Date:	___________________
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