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JOB DESCRIPTION

POSITION TITLE:	 Facilities Maintenance/Custodial	DATE:	April 9,2026
		
DEPARTMENT: Los Angeles Adventist Academy	REPORTS TO: Principal

CLASSIFICATION: Full Time, Non-Exempt	SALARY RANGE: $18 - $24/hour
		

[bookmark: _Hlk509529837][bookmark: _Hlk509527702]POSITION SUMMARY	
Support Southern California Conference in fulfilling its mission, “to exalt Christ by cultivating healthy churches and schools: and its core values of integrity with transparency, engagement, stewardship, unity in diversity, and relationships and team. 

The Facilities Maintenance & Custodial Technician is responsible for ensuring a clean, safe, and well-maintained school environment. This position performs daily custodial duties, routine maintenance, minor repairs, and supports campus operations to ensure that classrooms, offices, restrooms, and outdoor areas meet school standards.

ESSENTIAL FUNCTIONS 
1. Regular attendance. 
2. Custodial Duties
a. Clean and sanitize classrooms, restrooms, offices, and common areas (If needed).
b. Restock restroom supplies (If needed).
c. Set up and break down rooms for events, meetings, and activities
d. Maintain cleanliness of entryways, hallways, gym, cafeteria, and outdoor spaces
3. Maintenance Duties
a. Perform minor repairs (plumbing, lighting, fixtures, furniture, doors, etc.).
b. Conduct basic electrical and mechanical troubleshooting.
c. Assist with campus safety checks (fire extinguishers, alarms, AEDs, etc.).
d. Maintain grounds (sweeping walkways, washing sidewalks, minor landscaping, clearing debris).
e. Report major repairs or safety hazards to administration.
f. Assist with delivery of supplies, furniture moves, and campus projects.
4. [bookmark: _Hlk509514945]General Expectations
a. Maintain a professional and courteous demeanor with staff, students, and parents.
b. Follow safety procedures and proper use of cleaning/maintenance equipment.
c. Complete tasks in a timely and organized manner.
d. Maintain confidentiality and uphold the school mission

5. Comply with policies and procedures of Southern California Conference, including but not limited to those in the employee handbook, and the North American Division Working Policy. 

6. Perform other duties as assigned. 

[bookmark: _Hlk509528058]REQUIRED QUALIFICATIONS 
To perform this job, the individual must: 
· Perform each essential function satisfactorily, and  
· Be a member of the Seventh-day Adventist Church in good standing, and
· Experience in custodial, maintenance, or facilities work preferred
· Basic knowledge of building systems (plumbing, electrical, mechanical)
· Must pass background check and school employment reequipments
· Meet the requirements listed below. 

Education and Experience 
High school diploma or equivalent

[bookmark: _Hlk509516387][bookmark: _Hlk509528703][bookmark: _Hlk509532276]PHYSICAL DEMANDS 
While performing the duties of this job, the employee may be required to do the following for prolonged or significant periods: sit, stand; walk; use hands and fingers; reach with arms; talk; and hear. The employee is occasionally required to climb, balance, stoop, and kneel. The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close, distant, color, peripheral vision and ability to adjust focus.

[bookmark: _Hlk509516423]WORK ENVIRONMENT
The noise level in the work environment is usually moderate. Extended hours and travel may occasionally be required.

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.


WORK SCHEDULE
Monday–Thursday: 8:00 a.m.–4:30 p.m.

Friday: 8:00 a.m.–3:00 p.m.
 (Hours can be adjusted to match your school’s schedule—just let me know if you want them changed.)
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