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Train up a child in the way he should go, and when he is old, He will not
depart from it.

Proverbs 22:6 KJV
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For the 2026-2027 school year, the Roanoke Adventist Christian School board will meet on the
third Tuesday of the month at 6:30 pm. Substitute meetings will be announced on the school website.
Meetings are open to parents and interested parties upon request and invitation.

The Roanoke Adventist Christian School board reserves the right to amend the school Handbook and
will notify parents of such changes.
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School Supplies

Parents provide all necessary school supplies. A listis given of all school supplies
needed before school starts or upon enrollment.

Textbooks

The registration fee helps cover some of the expense of consumable workbooks '
and the purchasing of hardback textbooks. Students are responsible for the care
of all distributed textbooks and learning materials. A replacement fee will be
charged for all damaged and/or lost materials and textbooks.

Admission Policy
Applications

Any student may register with Roanoke Adventist Christian School. The application process includes
an Educational Success Consultation and meeting with the Head Teacher/Principal. Payment of a non-
refundable registration fee secures the student’s application. This fee is set annually by the Roanoke
Adventist Christian School Board. Final acceptance is subject to the approval of the Executive
Committee of the Roanoke Adventist Christian School Board. The Executive Committee will make
recommendations for the approval to the Roanoke Adventist Christian School Board at its next
regularly scheduled meeting. The policy regarding payment of fees and tuition is described on the
following page.

Non-Discrimination Policy

It is the policy of Roanoke Adventist Christian School to admit students of any race or gender to all the
rights, privileges, programs, and activities generally accorded or made available to students of the
school, and to make no discrimination based on race or gender in the administration of education,
policies, application for admission, scholarship and athletic and/or extra-curricular programs.

Age of School Entrance

Children entering Kindergarten must be five years old by September 30th of the current school year. A
birth certificate is required as proof of age.

Transferring Students
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Prior to acceptance at Roanoke Adventist Christian School, students transferring from any school
system will need to complete the application process including payment of appropriate fees, an
up-to-date physical (within the past 12 months), and signatures on necessary releases allowing
previous records to be transferred to Roanoke Adventist Christian School. Transferring students will
be allowed to begin attending classes when transcripts of records have been received by Roanoke
Adventist Christian School. Any child who has special needs requirements or an in-place IEP should
provide that information prior to enrollment,

Withdrawals

Any parent who chooses to withdraw his/her student prior to the end of the school year, must fill out
and submit a Formal Withdrawal Request form. These forms may be obtained from the Head
Teacher/Principal. Records will be held until any outstanding balance is cleared. Any unpaid balance
on the annual tuition must be paid prior te full release of any school records. If this creates
financial hardship, the Roanoke Adventist Christian School board may work with the family to
set up a payment plan.

Probationary Period

All new students, transferring students and students suspended during the previous year will be accepted
for the current school year on probationary status for the first nine weeks of enrollment.
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Roanoke Adventist Christian School

Activity Fees

An activity fee may be charged in addition to the tuition to cover the costs related to field trips, special art
activities, yearbooks and other activities. Parents will be notified in advance of such fees and payment will be
required prior to participation in the activity.

Parent Responsibilities

Our school will be better able to assist you in helping your child reach his/her educational goals if you
will do the following:

Be Prepared
Make sure your child has the necessary school supplies.

Provide your child with clothing that meets the school uniform dress code.
Help your child develop good study habits.

Help your child develop good health habits.

Encourage your child to do his/her best work.

O000O00O0

Make sure your child arrives at school on time every day.

Be Informed

Communicate with your child’s teacher on a regular basis.
Ask questions of your child and your child’s teacher.
Make sure to attend parent-teacher conferences.

Read all school communications thoroughly.

Attend Home and School functions.

O O0O000O0

Visit your child’s classroom.

Be a Good Citizen
Speak positively of the school and its staff.

Get involved in school activities.
Support fund-raising efforts.

O0O0O0O0

Volunteer to help your child’s teacher when possible.
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Be a Problem Solver
Discuss the problem with the teacher.

Discuss the problem with the principal/head teacher.

Complete a Concern Form.

Discuss the problem with the Roanoke Adventist Christian School Board chairperson.
Discuss the problem with the Roanoke Adventist Christian School Board.

0O0000O0

Discuss the problem with the Potomac Conference Department of Education Associate
Superintendent.

Be Involved in PIP (see page 24 of this Handbook for details)

Student Responsibilities

Be Prepared
O  Meet all your school appointments on time.

O  Make sure you have the necessary supplies.
O  Wear clothes that meet uniform dress code standards.
O Complete and turn in all assignments on time.

Be Informed

O Listen to the teacher and follow the instructions.

O Know and understand school and classroom procedures.

O Read or have read to you all about school communications.

Be a Good Citizen
O Follow all classroom and school rules and instructions.

O Take pride in your school.

O  Participate in extracurricular activities.
O  Support fund-raising efforts.

o

Participate in community service activities.
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completed in all cases, but it is possible that no grade will be given. Promptness is expected.
Punctuality and attendance are critical to the learning process. Valuable learning time is missed when
a student is late or absent from school.

Vacations are strongly encouraged to be scheduled around the school calendar. In the event a vacation
conflicts with the school’s calendar and a student will be missing school days, written notice of the
upcoming vacation needs to be given to the teacher AT LEAST TWO WEEKS before leaving for
vacation. Any vacation which requires the student to be out of the classroom for more than one week
requires a minimum of ONE MONTH ADVANCE NOTICE. All assignments will be due upon the
student’s return to school. Additional make-up work may be required upon the student’s return and
must be turned in within three days of return. Failure to give advance notice will result in those days
being counted as unexcused absences; may result in assignments not being available for the student
before they depart; and no make-up work will be permitted.

Arrival and Dismissal

When students arrive at school at the designated time, they must enter the building through the circle
drop off area in the front of the building and come immediately into the classroom and remain under
the teacher’s supervision until dismissal. Students will be dismissed from the circle/front entrance.
Parents or guardians are responsible for picking up their child/children on time. If a child is not
picked up within 15 minutes of dismissal, children will need to be picked up from inside the building
(which, for security reasons, will be locked) and then sign them out.

Late pick-ups are strongly discouraged. If you must pick up your child late, please notify the school
as soon as possible. A late fee of $20 be charged for any late pick-ups. This includes 3:30 p.m.
Monday — Thursday, 12:30 on Fridays or the designated time on any early dismissal day including
those advertised for inclement weather. This payment will be due within 3 school days.

Professional Days

Professional days are designated by the Potomac Conference of Seventh-day Adventist Office of
Education to provide the necessary in-service for all teachers in the Potomac Conference. On these
days there will be no school. Please check the school calendar listing all professional days. Half-day
dismissal will be at 12:15.

Visitation

Parents are welcome to make an appointment to visit the classroom. Please request a day in
consultation with the teacher at least two days in advance. Pre-school children or other non-enrolled
children will only be permitted to visit the classroom with the permission of the teacher. Adults who
need to contact a child should make arrangements with the teacher and/or principal first.
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If a student would like to celebrate his/her birthday at school, the parent must
contact the teacher and/or principal before the event. We ask that you send simple
treats due to the limited time available. In consideration of our families, party
favors, decorations, and games are not permitted. For holidays and other
celebrations, the teacher and/or principal and/or Home and School Leader will
contact parents if items are needed.

Insurance

The school purchases insurance to cover all students in cases where accidents may take place on
campus. Insurance information is sent home in the opening days of school.

Roanoke Adventist Christian School
School Rules

1. Staff members and school volunteers are to be treated with respect. Spoken instructions, as
well as posted classroom rules, are to be followed.

2. All crude, impure, abusive, disrespectful and profane language is prohibited.
3. Stealing, deceiving, lying, fraud, and all acts of dishonesty are prohibited.
4. School property and the property of others must be respected at all times.

5. Chewing gum is prohibited
6. Students are to remain in designated areas for supervision at all times.

7. Inappropriate items should not be brought to school, including but not limited to the following:

» Inappropriate reading material, books, or magazines.

* TVs, radios, CD players, iPods, and tablets (except those issued by the school). « Cellular
phones (unless approved by the teacher and/or principal in advance) CDs, cassettes and
video tapes. '

* Computer games or electronic games.

8. No student shall leave the school premises during school hours without permission.
9. Physical violence is prohibited.
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10.  Possession or use of illegal drugs, alcohol, tobacco and caffeine in any form is prohibited on
school premises.

11.  Possession of firearms, knives, and other weapons is prohibited on school premises.

Anti-Bullying Policy

Roanoke Adventist Christian School is committed to making our school a safe and caring place for all
students. We treat each other with respect and refuse to tolerate bullying behavior. Bullying behavior
is unfair and one-sided. When someone continually, purposefully and intentionally hurts, frightens,
threatens or excludes another student from an activity, he/she is bullying that individual.

Bullying behavior includes, but is not limited to, the following:

. Hurting someone physically by hitting, kicking, tripping or pushing

. Stealing or damaging another person’s property

. Ganging up on another student

. Teasing someone in a hurtful way

. Using put-downs regarding a student’s race, gender, disability, etc.

. Touching or showing private body parts

. Spreading rumors or untruths about someone

. Intentionally leaving someone out or encouraging other students to not play with
someone

Students at Roanoke Adventist Christian School will do the following things to prevent bullying:

. Treat each other respectfully

. Refuse to bully others

. Refuse to let others be bullied

. Refuse to watch, laugh, or join in when someone is being bullied
. Try to include everyone in play and other activities

. Report bullying to a teacher or other adult

The consequences for bullying behavior will be addressed using the appropriate action from the
Roanoke Adventist Christian School discipline plan/classroom management plan. Severe bullying
behavior (i.e., hitting, kicking, stealing, etc.) will result in an immediate phone call to parents. Other
behaviors (i.e., teasing) engaged persistently during a day may also result in discipline action that may
include notification to parents.

Roanoke Adventist Christian School will enforce immediate consequences for retaliation against any
student.
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Classroom Management Plan

Classroom management plans are to be determined by the faculty and should agree with the School-
Wide Behavior Management Policy as outlined below. An outline of the classroom management
policy and contract will be given to parents at the time of registration.

Grievance Policy

The Potomac Conference of Seventh-day Adventist Corporation of Adventist Schools outlines our
grievance process.

1. It is our expectation that not only the staff, but also the parents and the students share their
concerns with the person for whom they are concerned. This models Christian values for our
children and assists us in maintaining trust for the benefit of our children. Any grievance can be
stated in written form by filling out the Concern Form.

2. Ifaconcern is not resolved, the Head Teacher/Principal will communicate with the parties
involved to bring resolution.

3. [If the matter is still not resolved to the mutual satisfaction of all involved, the School Board Chair
will be brought in with the teacher and/or principal.

4. The local school board is the final step in this process.
Homework

Homework is an integral part of the learning experience. Homework assigned will be appropriate to
the grade level of the student. Homework assignments should be written in the students’ folders.
Parents may need to sign their student’s planner if requested by the child’s teacher. Students are
expected to come to class with their homework completed.

Homework is due the next day of class unless otherwise specified. Please remember that homework
has a direct impact on students’ grades. Students are encouraged to seek the assistance of their teacher
when they need help with their homework. Parental involvement is critical to the homeschool
partnership.

If an Emergency Plan needs to be implemented, information on how homework will be handled will
be sent home to parents with specific directions.
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School-Wide Behavior Management Policy

Behavior management is much more than rules, obedience and consequences. It is a way to help
children learn life skills including self-control and respect for themselves and others. This enables
them to become good citizens of the world they live in and the eternal world to come. The school staff
is professionally trained to give guidance, encouragement, and support in methods that will help
children grow and learn in positive ways.

If a child’s behavior is deemed inappropriate or counterproductive by a staff member at the school, the
staff member may employ a method of discipline in order to encourage the child to change his/her
behavior.

These methods may include, but are not limited to the following:

*  Verbal warning

*  Redirecting attention

»  Short period of separation from the group
*  Loss of privileges

The following forms of discipline will never be used in disciplining students:

*  Yelling or screaming at the child
*  Hitting, slapping, shaking, spanking or striking the child in any way
*  Restraining the child’s movement through binding or tying

The relationship between the parent and school is essential to the success of the child in all aspects of
the school experience. The school recognizes that failure to maintain a positive working relationship
between the parent and the school will have a negative effect on the child. Therefore, if the Roanoke
Adventist Christian School Board determines that the parent/school relationship is counter-productive
to the student’s success, the parent/s may be required to withdraw his/her student from the school
program.

In-School Suspension

Students will not be permitted to participate in any school-related activity and will do their school
assignments in supervised isolation.
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Short -Term Out-of-School Suspension

Students will not be permitted to remain in school or participate in any school-related activities.
Parent/guardian is expected to meet with the teacher and/or principal, or designee upon return to
school and possibly for intermittent updates. This action is considered extremely severe and will only
be taken after other alternatives have been exhausted.

Expulsion
Removal from the school will be recommended in extreme cases. In accordance with school
policy and the K-12 Columbia Union Education code, the principal is required to make this

request to the school board and the Education Superintendent’s Office at the Potomac Conference.

Sexting Policy

The use of any digital technology, or other device to send, disseminate, or forward any image
containing sexually explicit photos, videos, or other imagery of another person, whether or not
that person is enrolled at the school; or the distribution by such means of any indecent language
or material, is strictly forbidden and shall be punishable by expulsion.

Individuals with Disabilities Education Act IDEA) Special Education Policy

Roanoke Adventist Christian School offers limited support for students with learning, behavior, or
language challenges. Roanoke Adventist Christian School may not have the necessary equipment or
staff to meet all potential required support needs of students who exhibit certain academic, physical,
social, or language learning acquisition needs. Therefore, students who have certain academic,
physical, social, or language needs may not be accepted at Roanoke Adventist Christian School.

Should these problems be indicated after the student is enrolled, the school administration will assist
the parent(s) in accessing assessment or services through local resources. If the child’s discovered
needs are unable to be met, Roanoke Adventist Christian School reserves the right to request or
require the student to be transferred to a school or program where assistance is available.
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School Handbook Language

Roanoke Adventist Christian School is a Christ-centered learning community that welcomes all
whose behavior and lifestyle are consistent with the teachings of Scripture as understood by the
Seventh day Adventist Church. Students can remain in good standing provided they conduct
themselves consistently with the teachings of the Seventh-day Adventist Church on sexual conduct,
sexual orientation, and gender expression as set forth below.

Roanoke Adventist Christian School upholds Biblical principles which include, but are not limited to,
behaviors related to sexual matters. Human sexuality is a gift from God, and it is to be respected
within the confines of a marital union between a man and a woman. Sexual conduct outside of this
union is not acceptable. The local school administration and board will uphold these Biblical
principles. Students’ gender expression is expected to align with their biological gender at birth.
Roanoke Adventist Christin School will only accept and retain students whose gender expression
aligns with their biological gender at birth.

References:

Biblical references - Gen 1:27; Gen 2:22-24; Gen 3:6-19; Jer 17:9; Rom 3:9; 7:14-23; 8:20-23; Gal
5:17; Rom 12:2; Prov 14:12; Prov 16:25; 2 Tim 3:16; Gen 2:7; Jer 13:17; 52:28-30; Ezek 18:4; Acts
2:41; 1 Cor 15:45; Eph 5:28; Rom 12:1-2; Rev 18:13; 1 Pet 1:24; 2 Tim 4:22; 1 John 4:1-3; 1 Tim
6:14- 16: 1 Cor 15:51-54; Gen 1:27; 5:1-2; Ps 139:13-14; Mark 10:6; Matt 5:28, 31-32; 1 Tim 1:8-11;
Heb 13:4: Rom 1:21-28; 1 Cor 6:9-10; Mark 12:31; Matt 12:20; 1 Cor 6:9-11; 1 Cor 6:19

The Seventh-day Adventist Church’s official statement on transgenderism
(https://www.adventist.org/official-statements/statement-on-transgenderism/) The Seventh-day
Adventist Church’s website on human sexuality: humansexuality.org
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Roanoke Adventist Christian School

Uniform Dress Code

All students must adhere to the prescribed uniform dress code which has been adopted by the
Roanoke Adventist Christian School Board to provide unity, neutrality, identity, organization,
responsibility and improved student performance.

General Appearance Guidelines

All clothes should be appropriate to the physique of the student. Clothing should be of an
appropriate length and girth to produce a modest, practical fit, and pants, shorts, skirts, etc., should
be worn at the student’s natural waist to provide a neat, well-groomed appearance.

School Shirts will be available for purchase at the beginning of the year. There are two types of
shirts, a polo shirt (with a collar) and a T-shirt. Students may also wear a school blue long-sleeved
zipped hoodie. Parents are encouraged to purchase enough to ensure that their child can wear an
appropriate/clean shirt daily.

Pants are to be the standard school uniform style that is available from Burlington Coat Factory,
Children’s Place, Target, Lands’ End, etc. Pants should be navy in color. Jeans, sweatpants, and
tight-fitting pants are not acceptable.

Shorts of similar standard school uniform style may be worn and should be navy colors. Shorts
should be Bermuda in length (just above the knee).

Skirts or skorts for girls: Students must wear the standard school uniform style that is available
from the above-listed locations, among others, and must be navy colors. Skirts or skorts must be
long enough to reach the student’s fully extended fingertips when the student stands with arms at
the side. If a girl chooses to wear a skirt, she must wear shorts, leggings, or tights under the
skirt,

Special occasion outfits are required for each student to be worn for special performances. The
appropriate attire will be designated in ample time for compliance. In most cases, the students
will wear their designated performance dress attire which will be provided through the school.

Shoes must be closed toes and should be of a “tennis shoe” style daily, due to regular outdoor
playtime and physical education opportunities.

Any student not in compliance with the uniform of the day will be put in proper uniform attire as
designated above. Alternatively, parents may be called to either bring appropriate attire or to pick
up students.
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Field Trips

Red collared shirts and navy pants should be worn on all field trips, or appropriate clothing as
instructed by the classroom teacher or principal.

Faculty/Staff Attire

All staff are expected to dress in a professional manner.

Other Guidelines

. Hats may not be worn in the building.

. Clothing must be clean and dirt-free.

. Socks and/or tights must be worn.

. No jewelry of any kind is to be worn.

. Hair should be clean, neat and without a faddish style.

. Make-up or nail polish that produces an “artificial” appearance is not to be worn.
Hygiene

Students must come to school clean. As a child matures, body chemistry changes occur at different
ages for each child. The use of deodorant will be necessary. A child should bathe daily. This
includes washing hair as needed and combing or brushing hair daily. Students must come to
school well-groomed to help them learn and function within the classroom setting,

Alternate Dress

Occasional alternate dress days, will be announced by the teachers. On these days, students will
be expected to dress according to the instructions given for the day. Principles of cleanliness,
modesty, and appropriateness should guide the selection of clothing.

Clothes associated with gangs may not be worn at any time. Clothing with words or designs
associated with drugs, alcohol, tobacco, or anything considered inconsistent with Christian
standards may not be worn at any time.
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* Broken bones

* Head lice

* Chicken pox

* Skin eruptions of any type

* Flu-like symptoms

* Other medical instances as necessary

In case of a minor accident or illness, minimal first aid will be given. In case of an accident or illness
requiring professional medical attention, a parent will be called immediately. When conditions
warrant, the student will be transported to the hospital emergency room by ambulance.

Illness

Students who have any communicable illness or running with a high fever are to
be kept at home. If symptoms develop at school, the student will be removed from
the classroom, and the parents will be contacted. Students must be kept at home
until they are fever-free for 24 hours.

Emergency Information

It is very important that the school always has the correct phone numbers and

addresses on file for emergencies as outlined in the First Aid section. Any change

in address, or home or work phone numbers, is to be reported immediately to the

school office. The school should also have on record any physical problems or

food allergies that your students may have so that we will know the proper way to

handle a situation. Should a medical condition develop during the school year,
_ please immediately advise the school and update the records.

Medical Records

A medical examination form is required for all new students to Roanoke Adventist Christian School.
Forms are available at the school office. State law requires immunization records to be on file at
the school. Parents who choose not to vaccinate/immunize their child must complete the
Commonwealth of Virginia Certificate of Religious Exemption Form. All forms must be on file in
the office within the first 15 days of school in order for the student to continue attending classes.

Concussion Protocols
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* When a student sustains a blow to the head, or head, face, neck, or elsewhere on the body
with an "impulsive" force transmitted to the head, school staff will inform parents of the
incident. Parents will have their child evaluated to determine if a concussion was
sustained.

* If no concussion has been sustained, the evaluator of said student will send a note to the
school stating the student has not sustained a concussion and is clear to return to school.

+ Ifaconcussion is determined, the evaluator will send a note to the school stating that it is
effective.

* School, parents, and medical staff (of child and/or school) will determine the next steps in
the child’s recovery and begin to plan for a return to learning scenario.

Child Abuse and Neglect

Roanoke Adventist Christian School follows state and county child abuse and neglect laws. Section
63.1 — 248.3 of the Code of Virginia requires that suspected cases of child abuse and neglect be
reported to local agencies. All volunteers, faculty and staff have completed background checks and
Child Protection program training to know how to identify instances of abuse and neglect. Please
also refer to the information regarding lunches and snacks (p. 15 of this Handbook)

Child Custody

All custody concerns should be reported to the school office at the beginning of each school year.
In cases of restricted visitation rights, the school should be given a copy of the court document
stating the condition for visitation.

Sexual Harassment

Sexual harassment is inappropriate verbal, written, or physical conduct of an intended sexual nature,
which interferes with a student’s right to learn, study, work, achieve, or participate in school
activities in a comfortable and supportive atmosphere. All allegations must be reported to the who
will review and/or take action in the matter in accordance with the Education Code of the North
American Division of Seventh-day Adventists.
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