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July
 When submitting forms to the Office of Education,
please retain copies for your records.


· Insure you have completed all forms from last year, checked all your reports in Data Rollup and frozen your closing report and imports.

· Make sure all teachers have all of this up to date (especially the newbies) – Please see the information sheets attached to this same email.
· Background checks: Turn in to HR at apriln@pcsda.org 
· Fingerprints: Turn in to HR at apriln@pcsda.org
· CPR/First Aid: Turn in to Education at naeemahsp@pcsda.org
· Physicals: Turn in to HR at apriln@pcsda.org
· TB Tests: Turn in to HR at apriln@pcsda.org

· New School Board Information (Form 18b) technically due on the 15th.  Click on this link for the form: http://www.pcsda.org/wp-content/uploads/2020/07/School-Board-ChairTreasurer-Form-18b-Fillable2.pdf 

· Copy of School Board Minutes and Finance Report due 7/31

HAPPY VACATION!
How can you get ahead on forms? – Start on the longest of them all while the building is quiet and empty – The School Self Inspection: http://www.pcsda.org/wp-content/uploads/2020/07/School-Self-Inspection-NAD-CAN-EN-2017.pdf  
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