Principal Checklist of Conference Forms and Responsibilities
October
	Form
	Link
	Due Date
	Completed and Sent

	Fire Drill (1 per month after first 4 weeks)
	http://www.pcsda.org/wp-content/uploads/2021/06/Fire-Drill-Form-Fillable.pdf 
	Week 1 –  October 30
	

	Fall Week of Spiritual Emphasis
	Schedule and place on Calendar
	October 30
	

	School Self-inspection Form
	Forms Notebook
	October 30
	

	Testing Narrative Summary Report
Form 10
	Forms Notebook
	October 15
	

	Teacher’s Test Result Class Summary 
Form 10a
	http://www.pcsda.org/wp-content/uploads/2021/06/Testing-Class-Summary-10a-Fillable.pdf 
	October 15
	

	School Emergency Preparedness Plan
	Must be updated every 3 years.
	October 30
	

	School Board
	Copy of School Board Minutes and Financials
	October 30
	

	Other Important Reminders
	Check your error and warning report found in the NAD Data Rollup and Fix them in your Student Information System


· Return competed forms to naeemahsp@pcsda.org
