Principal Checklist of Conference Forms and Responsibilities
June
	Form
	Link
	Due Date
	Completed and Sent

	Fire Drill (1 per month after first 4 weeks)
	http://www.pcsda.org/wp-content/uploads/2021/06/Fire-Drill-Form-Fillable.pdf 
	Week 1 –  June 30
	

	School Inventory
Form 15a
	http://www.pcsda.org/wp-content/uploads/2021/06/Inventory-Form-15a-Fillable2.pdf 
	June 30
	

	Classroom Content Inventory
Form 15b
	http://www.pcsda.org/wp-content/uploads/2021/06/Inventory-Forms-15-b-c-Fillable2.pdf 
	Before Teacher Checks out for Summer
	

	Textbook Inventory
Form 15c
	http://www.pcsda.org/wp-content/uploads/2021/06/Inventory-Forms-15-b-c-Fillable2.pdf
	Before Teacher Checks out for Summer
	

	Tuition Information
Form 16
	June Tab in Notebook
	June 30
	

	8th grade graduates where did they go?
	June Tab in Notebook
	June 30
	

	Accreditation Report
	Progress plan and action report
	June 30
	

	School Calendar
	Your school calendar for next year – with Voted approval from School Board
	June 30
	

	School Board
	Copy of School Board Minutes and Financials
	June 30
	

	School Board
	Order Textbooks and Supplies for next year
	June 30
	

	Other Important Reminders
	Check your error and warning report found in the NAD Data Rollup and Fix them in your Student Information System


· Return competed forms to naeemahsp@pcsda.org
