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Vision
CREATION Kids Early Childhood Learning Center is under the mission and outreach of the Illinois Conference of Seventh Day Adventist Church. CREATION Kids is focused on caring for and developing a love of learning in a Christian atmosphere with a kindergarten readiness that emphasizes the child's social skills, academic preparedness, and emotional and spiritual development.  
[bookmark: _t4lbsnvm4cbm]Philosophy
· Children’s play is important to their development.
· Children are provided with the opportunity to play, share, and learn with other children in a safe, loving Christian environment. 
· Parents are supported in the difficult but rewarding task of child-rearing through the teaching staff, our churches, and parent events throughout the school year.
· CREATION Kids responds to the needs of the community for quality care and child development. 
[bookmark: _1xz9bhhqrzs4]Goals
· To provide a healthy, nurturing, and safe environment.
· To accept, respect, and appreciate each child and family. 
· To provide age-appropriate materials and resources to support children’s learning. 
· To encourage the physical development of large and fine motor skills through various activities. 
· To encourage creativity by offering experiences in the fine arts. 
· To encourage interest in language through games, stories, and conversation.
· To enter in a partnership with parents. 
[bookmark: _4or7nlrjz3rq]Curriculum
The CREATION Kids Early Childhood Learning Center is structured so that children are equipped with the necessary skills for kindergarten readiness. CREATION Kids Early Childhood Education Curriculum weaves instructional support for developing healthy and whole children, families, and communities. The curriculum is designed to facilitate the growth and development of young children, molding them to be competent learners and communicators; confident in their sense of belonging; healthy in mind, body, and spirit; and secure in the love of Christ and the Church. 

The overarching curriculum framework embodies the eight principles of CREATION Health: Choice, Rest, Environment, Activity, Trust, Interpersonal Relationships, Outlook, and Nutrition—and developmentally appropriate practices, evidence-based research, and instructional practices that reinforce the curriculum’s value. 


Handwriting without Tears 

The Handwriting Without Tears (HWT) program is a developmentally appropriate curriculum designed to foster pre-writing and handwriting readiness in young learners. This multisensory approach emphasizes fun, hands-on activities that engage children while building foundational skills for future writing success. 

Key Objectives: 
1. Fine Motor Skill Development
2. Letter Recognition and Formation
3. Pre-Writing Skills 
4. Social-Emotional Growth
[bookmark: _2rwtjj29204z]

Discipline Policy

The word “discipline” is derived from the word “disciple,” which is someone who follows the teachings of another. Discipline means learning. At CREATION Kids Early Childhood Learning Center our approach to discipline is not punitive but redemptive. Teachers may utilize a variety of discipline techniques to meet the needs of different situations:
· Reinforcing good behavior through praising, and reward systems. 
· Teachers and staff model behavior expectations. 
· Expectations are aligned with children’s developmental stages. 
· SEL (Social Emotional Learning) weekly lessons: Providing tools and guiding children in solving problems by identifying feelings and coming up with solutions together. 
· Redirecting children’s behavior – Shifting focus away from problematic behavior. 
· [bookmark: _608ps3thcj83]Utilizing calm down spaces: Providing a quiet, comforting space for students to calm down and practice self-regulating techniques. 

Safety and Emergency Plans of Action
· Smaller student to teacher ratio. 
· Each employee is certified in CPR and First Aid every 2 years. 
· Fire evacuation and severe weather plans will be posted in each area that the children use.
· Students will engage in various safety drills, such as fire and lockdown drills. 
· CREATION Kids Early Childhood Learning Center will make every effort to be open in bad weather. We will close when deemed necessary (i.e., for power outage and/or for the safety of staff and families). 
· Parents will be notified through school alert messaging. 


Safe Conditions Policies

Parent/Guardian Communication
· Family conferences will take place twice per year for all children.
· Written communication may be sent in your child’s binder, so please check it daily.
· Parents may also receive and/or send communication to the lead teacher and staff assistant through the communication application Class Dojo app. 
· Conferences may be requested at any time by contacting the lead teacher or the Board Chair to make an appointment. 
[bookmark: _jpdym7rz6p56]

Admission/Enrollment

Eligibility for Enrollment 
· Children that are 3 to 4 years old, potty trained, and eligible to be enrolled at CREATION Kids Early Childhood Learning Center, provided enrollment space exists.  
· The parent is responsible for submitting all enrollment forms for the child’s admission.
· All incoming students will “shadow” or may be assessed for proper placement. 
						







Hours of Operation
CREATION Kids Early Childhood Learning Center is open 
Monday–Friday, 8:00 AM – 12:00 PM

Special Holidays
· CREATION Kids Early Childhood Learning Center will close for the following special holidays: 
· Martin Luther King Jr. Day
· Presidents’ Day
· Spring Break 
· Labor Day
· Columbus Day 
· Thanksgiving Break 
· Christmas Break
· [bookmark: _tmu1w4yfjq7c]There may be additional days throughout the year when CREATION Kids Early Childhood Learning Center will close, but notice will be given whenever possible.
[bookmark: _x6bzhhv3vhzn]

Child Attendance, Arrival, and Departure

Arrivals and Departures
· Drop off is at 7:45 AM. We ask that children arrive on time each day. If your child arrives later than 8:00 AM, please notify the Preschool Lead Teacher, with the understanding that your child may miss some preschool lesson time.  Appointments (i.e. doctor, dentist, etc.) are the exception to this.  Again, please contact the lead teacher so he/she is aware of an approximate arrival time.  
· Parents/guardians are required to sign children in and out each day they are in attendance. 
· For your child’s protection, only people authorized by the parent/guardian are permitted to take the child from the facility.
· If someone other than the listed individuals will be picking up your child, you must notify the lead teacher. Staff will ask for photo identification before the child is handed over to them.
· In the case of court-ordered custody decisions that would affect drop-off or pickup, documentation must be on file.


Reporting Children’s Absences
CREATION Kids Early Childhood Learning Center staff plan the day based upon the number of children expected. We ask parents to notify the lead teacher via email or Class Dojo App as early as possible if their child is going to be absent or late or if they plan to pick up their child unusually early.  

[bookmark: _d06wx1qdw5ga]Medical Policies
		
Communicable Diseases
· Staff members are trained in the signs and symptoms of illnesses and in proper hand washing procedures to prevent the spread of communicable disease.
· Every means will be taken to prevent the spread of communicable diseases.
· Please do not send your child if he/she is ill or has been ill in the last 24 hours.  If your child is too ill to go outside or participate in activities with their class, they are too ill to attend. 
· You will be called to remove your child if any of the following symptoms exist:
1. vomiting
2. severe coughing
3. temperature of 100 or higher 
4. diarrhea
5. suspicious rash 
6. difficult or rapid breathing
7. lice (may only return when deemed “nit free”)
8. red, encrusted, or runny eyes
9. lethargic behavior 
· Parents are expected to have the child picked up within an hour of being notified that the child is ill to minimize the spread of illness.
· Every effort will be made to separate a sick child from the rest of the class while they are waiting to be picked up.
· Children should be free of all symptoms for 24 hours, without medication, or have a note from the doctor stating that return is permissible before returning to CREATION Kids Early Childhood Learning Center. 
· Please do not give your child medication and send them to CREATION Kids Early Childhood Learning Center if they have been ill through the night.  
· If a staff member has a communicable illness, parents will be notified.  A substitute caregiver will be assigned in his/her place as needed.


Reoccurring Medical Issues
· If a child has a recurring medical issue, such as a rash, runny eyes, or an allergy, CREATION Kids Early Childhood Learning Center must have documentation from a physician stating that the issue is not contagious, and that the child may attend when symptoms are present.
· If documentation of the medical issue does not exist, the condition will be treated as a potentially communicable disease, and the child will be excluded until documentation is presented.

Accidents
· Parents/guardians will be notified of accidents as soon as possible.
· The staff member who has observed the accident will fill out the accident report. A copy will be kept for the files and a copy given to the parents/guardians.
· In non-life-threatening instances, the staff will provide first aid on-site.
· If the child requires medical attention, the parent will be called, informed of the injury, and asked to pick up the child.
· Parents are asked to report any instances of the child being treated by a physician, clinic, or hospital.
· If the injury requires immediate medical attention, 911 will be called.
[bookmark: _h12lqrwy7f5g]


Parental Responsibilities

Meals and Snacks
· CREATION Kids Early Childhood Center will provide daily snacks for their children. (Parents are to provide daily snacks and lunch for their children.) 
· Snack time is at 9:45 AM daily. Suggestions for healthy snacks are fruit, yogurt, pretzels, string cheese, raisins, Sun butter (alternative for peanut butter for those allergic), vegetables, and hummus. Goldfish crackers are also allowed (whole grain).  
· Water will always be available as well throughout the day. Please provide a re-usable water bottle. 
· Juice pouches/boxes that are not 100% fruit juice are not an acceptable substitute for milk or water. 
· If your child has a food intolerance or allergy, please send a doctor’s order stating that the child has the intolerance/allergy and a list of acceptable drinks or snack substitutes.


Rest Period	
· Children will participate in a rest period after snack time each day.
· Children will not nap but will be asked to stay quiet for a short period to help their bodies rest. Quiet activities will be provided for them after a period of time.
Field Trips/Car Seats
· Permission slips are required for each field trip.
· Children who do not have a signed permission slip on file may not participate in the planned field trip.
· Parents/guardians are required to provide a car seat for field trips. 
						
Clothing	
· Dress your child in clothing that is comfortable for a variety of active, and sometimes messy, activities as well as outdoor play.  We do go outdoors as often as possible.  
· Each child should be able to handle fastenings with a minimum of help.
· Accidents happen. In case of a toileting accident, crafting accident, or spill, please provide a complete set of clothing that is appropriate for the season (i.e. no shorts for winter weather).
· Mark your child’s name clearly on all articles of clothing.
· If your child is sent home in a change of clothes that belongs to the CREATION Kids Early Childhood Learning Center, please wash and return it as soon as possible.
· Flip-flops or shoes without a heel strap may not be worn (Please have a pair of tennis shoes for outdoor play).  Also, dress shoes with heels are known to cause accidents and are often painful by the end of the day, so we ask that they not be worn.
· Tennis shoes or some other comfortable shoes are preferred for daily activities and playing, both in and out of doors.
· Please have your female child wear leggings/shorts under her dresses.
· As the weather changes, be sure to send sweaters, jackets, coats, gloves, hats, boots, etc. as warranted.
· Children will be expected to go outside to play (even if just for a short period) when the weather permits. Weather policies indicate the following: 
· Winter:
· Above 32 degrees with or without wind chill recess can be held outdoors.
· 15 to 32 degrees with or without windchill; recess will be at the discretion of the Director. 
· Below 15 degrees with or without wind chill, recess will be held indoors
· Summer:
· Heat index of 90 degrees or below: Recess can be held outdoors
· Heat index between 91 and 94 degrees, recess will be at the discretion of the Director
· Heat index above 95 degrees, recess will be held indoors.
· Children without proper clothing for outdoor play (i.e. winter coats, jackets), will not be allowed to participate.
Toys & Electronic Devices
· The CREATION Kids Early Childhood Learning Center is well stocked with a variety of toys and materials for the children to play with.  
· No toys shall be brought to the CREATION Kids Early Childhood Learning Center from home except when permission is given from their teacher (i.e. show and tell). 
· If your child brings a toy, they will be asked to put it in their backpack until time for show and tell or the end of the day.
· Electronic devices (phones, gaming systems, tablets, and laptops) are not allowed.

Lost and Found
· Items often get misplaced or put in the wrong backpack.  Please put your child’s name on items that the child may remove (coats, sweatshirts, gloves, hats, etc.).
· Check with your child’s teacher if an item comes up missing. 	

"I Spy Jesus Club," Fridays, 12:00 pm to 2:00 pm - FREE

· An amazing program that follows the life of Jesus from His birth to His death. 
· Some program features are “I Spy Jesus Show and Tell,” “I Spy Jesus Treasure Hunt,” “I Spy Jesus Lap Book Craft,” and “Circle Time All About Jesus.”
· Each child will have one, 9-page Lap Book for each quarter. 
· The Lap Book will help them remember the lessons. It can be used by the teacher for review and can also be used to help the child to retell the stories to a buddy or the group, and eventually to their family.
· Invite a friend or other members of your family.
· Don’t forget to bring a lunch! 

Thank you for trusting your child with us. We will daily do our due diligence to live up to our motto of: 

“Nourishing Kids for Eternity”

